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AT Rl 97 1€ T AU LS THSEed AT

FyTfaftre qTHPT TMEA 4T, AT GHE, A T, TP T3h G JTANTATCHS qLETR

STHH
999 97 (Paper 1) :-
U FILIT ¥ [T Faema=

(Public Management & Financial Management)

gug (A) - 50 3F (5 T X 4 3§, 1 799 X Q0 79)
Section (A) - 50 Marks (8 Questions x 5 Marks, 1Question x 10 Marks)

HEAT B

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

1.9.

FHATAT TAT BT STATIIAHT ATIRIN T Tged

TAT T FTATHDHT T, HEed, AEHAT qd1 3d1 T I &1 e o qa FIe®
FIERITH! T=d, #ecd, IR TR qd1 W6, BIEkly &l e &qa
FUEE, A BISCITAT EIIT [EE

U9 SUFeRH] UREd, HEcd Ul AETHdl, TAET Wb, I 98’ &l e

g FEE, F¥a T HAERAT T TRE

ATE STIEAIH] U= T Heed, YhR, AN sFaedq_ 1 &y, Ao
SATEITAT I TEE

qROAT U=, Hecd qar ATavgaHar

feeafiepr ufer, SEea qur feoelt qar et e e reee

TE=Ie/Mvfa Trees! afEm, fFear, weed qur savaedar, Fefg e e
feg Faew

Y, B T YEAR cqaedqaTh IRy, Eedr, Heea qor Areaededr

1.10. 981 ST U= 997 Hecd, AN BRI, @NE A6, qger R, @ g

HAGHE T @9 9g Ao ATAATHE FFaeel SAabTar

1.11. SFHFIe SHAEATIAHT GICATT, TRHT qTAT ATETHe®
1.12. €I Gl quTrelt, Office Package (Word, Excel, PowerPoint), Email, Internet

ICE(ECARCE I R

2.1
2.2

2.3
2.4
2.5
2.6
2.7
2.8

FHHA FIMEHT =T T B
FHA & (Job Analysis), T f@xeT (Job Description) T 1 GF9&T Hedi®

(Job Evaluation)
TEIH HHA D! BT, FHed, AR T TeaA=Iar

SHAETAAAT e, =0T, TR, IS T Adca FFaedl A

FAETHT 4T TN ATIRAT qcde®

rawHe a1 Jagh! A4, a1 Ya1E T [He™, aw] qeadse

e (Good Governance) &1 9, Hgcd T faerar

JUY I, I eFaedI9, gv8 SHavdds ¥ YWl SIEedrs, T
EELSINE]
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AT Rl 97 1€ T AU LS THSEed AT
FyTfaftre qTHPT TMEA 4T, AT GHE, A T, TP T3h G JTANTATCHS qLETR

qTHA
2.9 AANNE TSB! AU, TAAHT AN FSTIH qEIEl HITAT T T AT

2.10 A4 Hed AT, AN &ded T qTiea qur ERMIEE]

2.11 JuTert Wrergr: B8, Wive 5 T Hded, GH Bdliershl, GHT sqaeditm
T ~TIITetRT

2.12 9ETER Hare 89, 204 (AiEgs 9 T R)

g (B) - 50 9F (5 T X L g, 1 7 X 90 (9

Section (B) - 50 Marks (8 Questions x 5 Marks, 1Question x 10 Marks)

ERIEREIEIDIRE]

3.1 Ut faci gomelt qer foRi g ol a9R T ST ARl Ui, adH
el T Yol oL T HET SASTebl (Wetell

3.2 YN AWK GFERdl 9EdT, IJUHEE T AATAN [Ab! Ao

3.3 Wifgew Ao aREm, ey, BEwdr, SusEw a9 Afgs A < e A 9=
FraREvayg AT

3.4 SR AT AEH AS: ¥, WHI, TAHEHAH TeE

3.5 U FIE TOAT, HFadT T HedTg Tohal

3.6 i wrerars T aia, Srern PRl QreERdrs adEe e T 9

3.7 WA YEIBTTHT ATIRN, Ybid, TR YEIHHT =, qrId JETHor
[EEUCIRsErE]

3.8 WaURT WY UEAEEH AAT FHHR: United Nations (UN), World Trade

Organization (WTO), World Bank, International Federation of Accountants
(IFAC), International Organization of Securities Commissions (I0SCO),
Association of National Numbering Agencies (ANNA), World Federation of
Exchanges (WFE)

@ TAGIITI AT FF=8

4.1 TEHT ATLROM AT AQTHT THREE

42 Uy qA7 Yyeht HeEdle wEERl SEedT, e, SO @I, S SWE B, 5, S
3 Rep=dieliue, Teqer ade, T3 W B, amend T e e

4.3 AR T@IUEAT U7 @ @I

4.4 STEIH] AT, TEHT FBTL, SFEHT BRI TAT S =B LTHT SIH
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SIEVET:
i = T gdEr

WY qq&T & AT (Skill Test Examination Scheme)

o ity | wder ymer | g @ 7 T
Devan_agarl 2y Y R
FEIET T ThET AT Typing
> . 90 ) English Typing R Y e
(Computer Skill Test) (Practical) :
Word Processing W Y
and Formatting

1.  Windows Basic
o Introduction to Graphical User Interface
e Managing Windows
o Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
o Concept of files and folders
e Managing basic hardware

2. Word Processing and Formatting
« Creating, saving and opening documents
o Text formatting (font, size, color, underline, italic, bold etc) and paragraph
formatting (alignment, indentation, spacing, etc)
e Inserting (header and footer), indentation, spacing, etc
o Page Formatting (margin, page size, orientation, etc), previewing and printing of
documents
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RICRER
IS =7 A= Typing Skill Test BT ARE:-

Q. TFAETE Typing Skill Test & AN Q40 weage®l Text gy ¥ @@ ATER I4F &M

9F 58 9id =T (Correct Words/Minute) EIEREEED
Y =31 HH g e Wid FHT aad o ¥H

YA FWET G T 8% MRl B F ¥R Wid (e =d 0.40 3%
©.% a1 |l AT 9l T Q0 WRRl HW Y[F W Wid fee amd .84 ¥H
Q0 = & el 9ET T {R.Y WRRT BH F wed Wid Fee amd .00 &%
QR.Y AT & A=aT SET T QY WRRT B E wed Wi Fee amd 9.3% ®
Q% 1 | AT SET T Q8.Y WRET BH E WeE U HHe A q.40 9%
Q6.4 AT AN AT FE T R0 WAl HH G T U e ada 9.4 P
R0 AT A AT FET T RR.Y WRET HH E T U e Amad .00 &
.Y AT | WRET FET T Y WET BHA YF R Wi (e Ad Y R
Y AT A WET A E WeE W FE ada MO ¥F

. English Typing Skill Test®T @M 00 ¥Eaeed!l Text WETg T EHATIR dF YA

R

Y[ W58 9id f8E (Correct Words/Minute) e A%
& WS F¥ Y[F Y8 U FHe amd o ¥F

§ AT A AeaT At T & Wl BA YF R YA AT ada 0.40 ¥IF
? AT |I WET Tl T R WET FHH G EE W (e amd 0.8¥ ¥H
QR A1 AN AET SET T Y WET HA F TR Wi e Amd .00 IF
Q% a1 AN 9ET ST T 9 Rl HH YE ¥R i (e amd .34 ¥
1 a1 |l We=T SET T R ARl B YF R Wid R =md q.40 ¥
R A AT AT FET T Y AR HH F 9EE Ui [HAE amad q9.0% &
Y AT AN AT FET T I HET HH YE WEE Ui HAE amad .00 &
0 AT |l WRRT ST T 30 WaT HH F R Wid (A Amd Y HF
30 7 | T 9ET T 33 WRET HA Y[ WeE U A amad .40 IF

3. SUST a1 TN Typing W fSSUT Text @8 ATIR AT 2129 H! Text 91 M =
TRAg | fRSUST SR a1 I Text W Joiidd €T AT qoemdier ATFr Text
T Punctuation 2129 AT TIEUAT 9! YTETHT AT MR §9 | qea=nd #+ Formula
TIART T g i e (Correct words/Minute) Fatiersg |
3 (Formula) :

@ weg Yid f=e (Correct words/ Minute) =

(Total Words typed—Wrong Words)
5
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